CITY OF BOTTINEAU

ACTION STEPS FOR DEVELOPER

1.  Contact City Office to make a request for development.  701-228-3232
2. City Office will then provide a packet of information.  This packet will contain information & actions that the developer will need to follow in order to proceed. (Project Summary Form, 

City developer policy, zoning information, etc.)

3. Information requested in the packet needs to be filed with the City Office by the developer.

4.  City Office will then forward this information to Wold Engineering for preparation of a developer agreement.  This draft developer agreement will then be submitted back to the City Office. 

5. City Office will set up a Planning Commission Meeting to discuss proposed development & developer agreement.  Utility Companies will be asked to attend. (OtterTail, United Telephone, North Central, etc.)

6. Planning Commission will then meet to review/resolve any issues.  This may require more than one meeting, depending on circumstances.
7. After the Planning Commission has resolved any issues, the developer project/agreement will be forwarded to the City Council for their action.

8. Please note that annexation & zoning requests require 2 meetings of the full Council so this process can take up to 3 months.  

